
2025-2026 EVOLUTIONARY BIOLOGY STUDENT HANDBOOK 

 

Section 1: Publication and Communication  

This is the student handbook for the Committee on Evolutionary Biology graduate program. 
These policies are effective for the 2025-2026 academic year (Autumn Quarter 2025-Summer 
Quarter 2026). This handbook is reviewed, revised and published annually. This handbook is 
always publicly available on the graduate program website (https://evbio.uchicago.edu/). 

 

Section 2: Information about University and Divisional Policies and Resources  

This Evolutionary Biology program handbook contains Evolutionary Biology specific policies, 
requirements, and resources. However, Evolutionary Biology students are also subject to and 
should be aware of policies for the University and the Biological Sciences Division (BSD).  

2.1 University-wide policies and resources:  

Link to Student Manual 

The Student Manual is the official statement of University policies, regulations, and expected 
standards of student conduct that are applicable to all students. While students should be 
familiar with the manual as a whole, the following are commonly referenced by graduate 
students:  Student Life & Conduct, Leaves of Absence, University Grievance Policy for 
Graduate Students, Policy on Harassment, Discrimination, and Sexual Misconduct, Policy on 
Title IX Sexual Harassment, Policy on Religious Accommodation for Missed Classes, 
Assignments, and Exams, Academic Honesty & Plagiarism, Graduate Student Parent Policy, 
Registration for Students in Ph.D. Programs 

2.2 BSD policies and resources: 

Link to BSD policies: 

The BSD Policy webpage includes official divisional policies, regulations, and expected 
standards of student conduct that are applicable to all BSD students. While BSD students should 
be familiar with the policies as a whole, the following are commonly referenced by graduate 
students: Comprehensive Exams, Admission to Candidacy, Terminal MS degree, Academic 
Probation, Dismissal, Changing Lab or Advisor, Changing Graduate Program, Completing 
Research at Another Institution, Graduate Student Training Faculty, Internships, Divisional 
Course Requirements, Divisional Thesis Committee Requirements, Divisional Grievance Policy, 

https://evbio.uchicago.edu/
https://studentmanual.uchicago.edu/
https://studentmanual.uchicago.edu/student-life-conduct/
https://studentmanual.uchicago.edu/academic-policies/voluntary-leaves-of-absence/
https://studentmanual.uchicago.edu/university-policies/graduate-student-grievance-policy/
https://studentmanual.uchicago.edu/university-policies/graduate-student-grievance-policy/
https://studentmanual.uchicago.edu/university-policies/university-of-chicago-policy-on-harassment-discrimination-and-sexual-miscon/
https://studentmanual.uchicago.edu/university-policies/the-university-of-chicago-policy-on-title-ix-sexual-harassment/
https://studentmanual.uchicago.edu/university-policies/the-university-of-chicago-policy-on-title-ix-sexual-harassment/
https://studentmanual.uchicago.edu/university-policies/policy-on-religious-accommodation-for-missed-classes-assignments-and-exams/
https://studentmanual.uchicago.edu/university-policies/policy-on-religious-accommodation-for-missed-classes-assignments-and-exams/
https://studentmanual.uchicago.edu/academic-policies/academic-honesty-plagiarism/
https://studentmanual.uchicago.edu/university-policies/graduate-student-parent-policy/
https://studentmanual.uchicago.edu/academic-policies/academic-honesty-plagiarism/
https://studentmanual.uchicago.edu/academic-policies/academic-honesty-plagiarism/
https://biosciences.uchicago.edu/current-students/policies/uchicago/bsd


Guidance on the Dissertation Document, Receiving the Ph.D. Without Registration, Progress and 
Plans Document, and Time Limit on Enrollment. 

The BSD policy webpage also includes links to important resources including: the Disability 
Services Accommodations Process, University Writing Program, UChicago GRAD, 
myUChicago, Canvas, the Academic Calendar, Disability Services, the English Language 
Institute, the Center for Teaching and Learning, the BSD Mentor Guide, Health and Safety 
Resources (which includes Student Health and Counseling Services, Peer Health Liaison 
Program, Health Promotion and Wellness, Student Support Services, the Center for Identity and 
Inclusion, the Bias Education and Support Team, UMatter, Safety and Security, and Financial 
Management). 
 
2.3 Link to the Collective Bargaining Agreement 
The terms and conditions of employment for certain graduate students at the University of 
Chicago who are employed to perform instructional or research services will be determined by a 
Collective Bargaining Agreement (CBA) between the University and Graduate Students United 
(“GSU-UE”) for the duration of the assignment to perform such services. Students can access 
the CBA and review frequently asked questions about graduate student unionization on the 
Provost’s office website. 

 

Section 3: Program Policies and Degree Requirements 

3.1 Degree Requirements and Milestones 

Newly admitted students receive information from the BSD Office of Graduate Affairs Office 
during the summer. This includes information about Autumn Quarter orientation and registration 
dates, housing, stipend, etc. 

Incoming students should contact the Director of Graduate Education as soon as possible after 
arrival in Chicago. Staff will provide information about the Committee on Evolutionary Biology 
and the University, registration for the upcoming quarter, and other information necessary for 
new students. Contact Audrey at any time with questions. 

3.11 CEB Student Advisory Committee 

First- and second-year students meet briefly with the CEB Student Advisory Committee (SAC) 
in advance of their registration for Autumn, Winter, and Spring Quarters.  

The initial meeting takes place during Orientation Week, to review the student’s prior academic 
training, and discuss research plans and courses. All first-year CEB students take EVOL 38800/ 
Introduction to Research at the Field Museum, in the Autumn Quarter of their first year, and 
register for two additional courses. Subsequent SAC meetings are scheduled during the 7th week 

https://urldefense.com/v3/__https:/provost.uchicago.edu/initiatives/graduate-student-unionization__;!!MyIu0v6UfBA57LoN!_r7mQ9cU2jeVusB4dAPRT2BG_CWW9rMokoA_69pZo_lV0JZ_JsXnxu7QOIq-fQtRPwNdoxUu6-ib-fujsypLAFYVhdi0$


of Autumn Quarter, for Winter Quarter advising, and during the 7th week of Winter Quarter, for 
Spring and Summer Quarter advising. 

The SAC serves as a students’ formal advisor until they move to candidacy (defined in Section 
3.16), and consists of CEB faculty and trainers who meet with each student to advise on 
appropriate courses each quarter, review which classes fulfill CEB breadth requirements, and 
provide advice on faculty mentors and research goals, thereby keeping students on track toward 
Ph.D. candidacy. CEB SAC membership rotates, to provide continuity in advising. For the 
2025-26 academic year, the CEB SAC members are Shannon Hackett (Field Museum Birds), 
Matthias Steinruecken (Ecology & Evolution), Jeremy Berg (Human Genetics), and Zewdi 
Tsegai (Organismal Biology & Anatomy). 

CEB SAC members are available for discussion and consultation, throughout the first two years 
of a student’s career. Students need not wait for a registration meeting to seek advice from the 
CEB SAC. Also, as the student begins to work more with a faculty member who will become 
their advisor, the student is encouraged to solicit advice both from this advisor and the SAC. 

3.12 Program and Course Requirements 

All BSD students register for (a minimum of) 300 units every quarter, including the Summer 
Quarter. Pre-candidacy students register for regularly scheduled courses, directed reading, and/or 
rotations during their first two years. Each CEB student must successfully complete a minimum 
of nine (9) graded classes before they can be recommended for Ph.D. candidacy. Before planning 
any travel or time away during an academic quarter – whether for research or personal reasons – 
CEB students must request and receive approval in advance from the CEB SAC; CEB candidates 
should coordinate any personal time away with their dissertation committee. 

All CEB pre- and post-candidacy students are expected to attend the annual Darwin cluster 
retreat in Autumn Quarter and the CEB Retreat in Spring Quarter (please block off those dates as 
soon as they are announced). Contact CEB leadership about any scheduling conflicts. 
Additionally, all CEB students should attend the Evolutionary Morphology (EvMorph) Seminar 
Series regularly. 

The most important goal of the CEB program is that the student acquires breadth in evolutionary 
biology: this breadth and the interdisciplinary research it permits should be the distinguishing 
feature of a CEB student. CEB students should be exposed to evolutionary phenomena and 
forces operating on different scales of time and space, to taxonomic groups outside of their 
research focus, and to the approaches of major disciplines or areas within evolutionary biology. 
This exposure will involve classes outside the student’s specialty. To ensure breadth of 
knowledge in evolutionary biology, CEB students must take at least one course in five out of six 
defined topical areas. 



Ecology: 
To provide a solid understanding of the 
fundamental processes underlying the 
interaction of organismal traits and the 
environment, the revolutionary insight of 
Darwin’s theory, including fundamental 
demographic processes at individual and 
population levels, movement, interactions 
among organisms, and feedbacks between the 
biota and the physical/chemical environment. 

Evolution, Phylogeny & Systematics: 
To provide a deeper knowledge of the 
historical genealogical connections among 
diverse organisms, the general processes 
leading to evolutionary patterns, and the 
methods used to generate this knowledge, 
which serve as the core patterns to explain in 
evolutionary biology. 
 

Genetics: 
To provide a robust understanding of the 
molecular and genomic basis of phenotypic 
traits and the processes by which 
molecular-level traits change through time, to 
illuminate the dynamics of the targets of 
evolution. 

Organismal Biology: 
To provide a deeper understanding of 
individual phenotypic traits, their function, 
and their variation within and among 
individual organisms, which determine 
outcomes of natural selection and biological 
diversification. 

Paleobiology & Paleontology: 
To provide a more profound knowledge of the 
organisms and environments of the past, and 
the methods used to discover these, which 
provide insight into processes over long time 
scales and reference points for documenting 
evolutionary change. 

Evolutionary Biologists Toolkit: 
To promote interdisciplinary exploration into 
diverse fields that inform or are influenced by 
evolutionary biology, including applied 
evolutionary biology and the underlying 
behavior of earth-system processes that mold 
evolutionary trajectories. 

Additionally, all pre-candidacy CEB students must complete (at least) one approved quantitative 
/ data methods course before they apply to candidacy, to ensure they have necessary and relevant 
computational and analytic skills to apply to their research. 

Each year, the CEB SAC reviews and posts the list of courses that fulfill each of the breadth 
categories and the quantitative requirement. You can access and review the approved 2025-2026 
course list here. 

Students are responsible for having a comprehensive understanding of major questions in 
evolutionary biology. It is strongly recommended that all CEB students read Darwin's On the 
Origin of Species some time before their Dissertation Proposal Hearing. 

CEB students must receive a letter grade in every course used to fulfill a CEB breadth 
requirement (unless the standard grading structure for that course is P/F). Note that although 
some courses are listed under more than one breadth area, one course only can fulfill one 

https://uchicago.box.com/s/5r6g6v3ka2bxfxou58fsm5eanf6kg8co
https://uchicago.box.com/s/5r6g6v3ka2bxfxou58fsm5eanf6kg8co


requirement. Students may “test drive” several courses at the beginning of the quarter, to weigh 
the benefits of one or the other, but all final changes to your schedule must be approved by 
the CEB SAC, and then updated in my.UChicago.edu, prior to the end of the add/drop period 
(third Friday of the quarter). Further, before requesting any change to a course’s grading 
structure, i.e., changing a letter grade to pass/fail (for courses not used to fulfill breadth areas), 
students first must receive written/email approval from all four members of the CEB SAC. 

3.13 Moving towards Ph.D. Candidacy 

In the second year, students continue to meet with the CEB Student Advisory Committee until 
they successfully pass their Dissertation Proposal Hearing. The first part of this year may include 
additional coursework, supplemented more heavily by reading and research courses. In their 
second year, students should consult with the SAC to identify / finalize the selection of their 
Faculty Advisor and their Dissertation Committee members. Students should continue attending 
regular EvMorph seminars and the annual Darwin and CEB retreats. 

3.14 Composition of the Dissertation Committee 

3.14i The Faculty Advisor 

CEB students must identify a Faculty Advisor no later than the end of Autumn Quarter of the 
second year. The advisor must be a member of the Committee on Evolutionary Biology. Students 
are required to meet regularly with their Faculty Advisor throughout their second year to keep 
them apprised of progress towards the Dissertation Proposal. Although the formal deadline is the 
end of Autumn Quarter, students are encouraged to finalize the selection of their Faculty Advisor 
prior to meeting with the CEB SAC in November (7th week of the quarter) for pre-winter 
advising. 

Per BSD policy, the student/advisor pair should coordinate with the Director of Graduate 
Education to process a BSD Student Funding Plan. This document is required for the BSD to 
record any student-advising relationship.  

Under exceptional circumstances, a student may petition to change their advisor post-candidacy, 
via discussion and with the approval of the CEB Chair and the Director of Graduate Education.  

3.14ii The Dissertation Committee Chair  

Students must identify a Committee member, other than their Faculty Advisor, to serve as their 
Committee Chair, by no later than the 6th week of Winter Quarter of their second year. The 
Committee Chair must be a UC faculty member with an appointment in the Committee on 
Evolutionary Biology. The role of the Committee Chair is to ensure the entire committee is 
supporting and advancing the student’s research goals. The Committee Chair is responsible for 
completing the BSD Committee Meeting form after every committee meeting.  



3.14iii The Dissertation Committee 

The Dissertation Committee must be fully constituted by the 7th week of Winter Quarter of the 
student’s second year. At least two of the committee members, including the Committee Chair, 
must have primary appointments at the University of Chicago. External committee members 
must have doctoral degrees, and academic or professional appointments. Students normally 
discuss potential committee members with their Faculty Advisor, and then speak directly with 
those faculty members to obtain their consent.  

The Committee minimally must consist of a Faculty Advisor, Committee Chair, and one 
additional Committee member; however, having at least four committee members is generally 
encouraged. If appropriate, students may add, remove, or replace committee members after 
candidacy, with the consent of their Faculty Advisor, Committee Chair, and the CEB Chair. 

By the 8th week of Winter Quarter, the student must email the CEB Chair requesting approval of 
the faculty who have agreed to serve on the student's committee. This memo is necessary for the 
proper appointment of those faculty members to the student's dissertation committee. The CEB 
Chair will approve the student’s Faculty Advisor, Committee Chair, and Committee members, or 
recommend changes. 

The approved Dissertation Committee will evaluate the student’s dissertation proposal at their 
Proposal Hearing, advise the student on their research after they advance to candidacy, and 
eventually evaluate their completed Ph.D. thesis. The student must meet with their entire 
Dissertation Committee once before the Proposal Hearing. After the Proposal Hearing, they must 
meet once with their full Committee in their third and fourth years; and then twice annually – in 
Autumn and Spring Quarters – in their fifth year through graduation. (Failure to schedule and 
document these meetings will result in the BSD placing the student on academic probation until 
the required committee meetings have been held.) 

The Dissertation Proposal Hearing must take place before the end of Spring Quarter of the 
second year; any delay into Summer Quarter must be requested by submitting a written petition 
to the CEB Chair, by no later than the 2nd week of Spring Quarter. 

3.15 The Dissertation Proposal Hearing 

At their Dissertation Proposal Hearing, the student is required to present their proposed 
dissertation project and demonstrate to their Dissertation Committee their plan and preparedness 
for executing it. The public hearing gives students the opportunity to discuss this proposal with 
interested faculty and students. Following the public presentation, the student engages in a closed 
discussion with their Committee regarding steps forward to aid in the successful completion of 
their Ph.D. 

3.15i Timing of the Proposal Hearing 



All CEB students are expected to schedule their Proposal Hearing before the end of Spring 
Quarter in their second year of the program. Under extraordinary circumstances, a student may 
petition the CEB Chair to delay the student’s Proposal Hearing until Summer Quarter. A student 
may submit a petition to delay, if: 

A.​ the student has health considerations or accommodations from the disability office, 
B.​ the student has serious scheduling issues with their committee members, all of whom 

insist on being present in-person (meaning they can’t zoom in) or, 
C.​ the student’s committee insists they need data before they can defend and that requires 

additional time. Please note: collecting preliminary data are not required before 
defending one’s proposal; in some cases, though, the advisor and committee may feel that 
preliminary data are needed to hone the focus of the student’s proposal or hypotheses. 

It is the student’s responsibility to petition the CEB Chair, in writing, for permission to delay the 
examination, by the 2nd week of Spring Quarter. This petition must clearly state what has 
delayed the student’s progress (see above) and must be accompanied by a supporting letter from 
the student’s Advisor.  

3.15ii Setting up the Proposal Hearing 

After the CEB Chair has approved the student’s committee, the student should coordinate with 
their committee members to identify a date and time for the Proposal Hearing. The student then 
must email the CEB Chair to request permission to hold their Proposal Hearing. The date 
and time of the Proposal Hearing must be approved at least 3 weeks (15 business days) before 
the proposed examination.  

The student must submit a PDF of the Dissertation Proposal to all of their committee members at 
least 14 days before the proposed examination. A copy of the Proposal PDF also should be sent 
to the Director of Graduate Education. (See “The Dissertation Proposal” below for a detailed 
description of what the proposal requires.) After the CEB Chair approves the request to hold the 
Proposal Hearing, notice will be distributed to the Darwinian Sciences cluster. 

The Director of Graduate Education will officially notify CEB faculty of the hearing and invite 
them to examine the Proposal. The presentation of the dissertation project at the Proposal 
Hearing is in the form of a talk that is open to the public. (Under rare circumstances, students 
may request permission from the CEB Chair to hold a closed hearing. A closed hearing will be 
open to members of the student's committee and CEB faculty. Students approved to give a closed 
hearing must present a public seminar on their research by the end of their fourth year in CEB.) 

3.15iii The Dissertation Proposal and Presentation 



The Dissertation Proposal consists of two parts; a written document and a presentation. Both 
parts should describe all aspects of their planned dissertation project, paying particular attention 
to its theoretical foundation. 

The suggested length for the written proposal is 8 single-spaced pages excluding references and 
figures. Overlong proposals will be returned to the student with the expectation that they be 
edited to the required length. The written proposal must be submitted to the student’s advisor 
four weeks in advance of the Dissertation Proposal Hearing; and distributed to the CEB Chair, 
the Director of Graduate Education, and the full Dissertation Committee two weeks in advance 
of the Hearing. Students are required to work with their Faculty Advisor(s) to finalize their 
proposal. It is recommended that students begin working on their proposal well in advance of 
their Proposal Hearing, and that they solicit the advice of their committee members on their 
research plans. A Dissertation Committee may ask to review the proposal in advance of its 
formal submission, at the discretion of the Committee Chair. 

3.15iv Possible results of the Dissertation Proposal Hearing 

The Director of Graduate Education will email the “Report on the Final Examination for the 
Degree of SM” form to the student’s Committee Chair, and the “Admission to Candidacy” form 
to the CEB Chair. The Committee Chair is required to submit a written progress report to the 
CEB Chair and the Director of Graduate Education to document the committee meeting 
following the Proposal Hearing. That written report should include: date, place, names of 
attending committee members, student’s progress report, and a summary of the committee’s 
recommendations to the student. 

The chair of the Dissertation Committee will inform by email the CEB Chair, the student, and 
the Director of Graduate Education, of the Committee’s decision immediately after the Hearing. 
Possible outcomes are as follows: 

1.​ The student may be passed as suitable for Ph.D. candidacy. (The student may also apply 
for a Master’s Degree, but this is not a condition for candidacy for the Ph.D.) The 
Director of Graduate Education will submit the signed candidacy forms to the Division to 
document the student’s candidacy. 

2.​ The student may be passed as suitable for Ph.D. candidacy, subject to meeting certain 
requirements subsequent to the Hearing. The student will be placed on academic 
probation until those conditions have been met, to document progress towards these 
goals. The student, the CEB Chair, and the Director of Graduate Education are to be 
informed of these requirements in writing by the Committee Chair immediately after the 
Hearing, with deadlines for their completion. The Committee Chair shall inform the CEB 
Chair in writing when they are satisfied these requirements have been met, and the 
student’s probation will end. After these requirements are met, the Director of Graduate 



Education will submit the signed candidacy forms to the Division to document the 
student’s candidacy. 

3.​ The student may be instructed to organize a second Proposal Hearing before the end of 
the Summer Quarter, and placed on academic probation. If this Hearing cannot be 
scheduled in the Summer Quarter, the proposal must be held before the end of Autumn 
Quarter of the 3rd year. The student’s Committee Chair must notify the CEB Chair and 
the student of the exact requirements, in writing, immediately after the Proposal Hearing. 
No student shall undertake the Proposal Hearing more than twice. A student who is 
neither recommended for a Master’s Degree, nor to proceed to candidacy for the Ph.D. 
degree at their second Proposal Hearing, shall terminate studies in the Committee on 
Evolutionary Biology at the end of the quarter in which the final Hearing was held. 

4.​ The student may be passed for a terminal Master’s Degree, subject to satisfaction of 
relevant Divisional requirements, but not suitable for Ph.D. candidacy. 

3.16 Candidacy for the Ph.D. and SM degrees 

The CEB Chair will admit students to candidacy for the Ph.D. degree once they have been 
notified that the student has successfully passed their Dissertation Proposal Hearing and has 
completed the requirements for candidacy set out by the University, the Division of Biological 
Sciences, and the Committee on Evolutionary Biology. These requirements include the 
completion of nine (9) graded courses, with at least one course in five different breadth areas, an 
approved quantitative/computational course, and ethics training. These requirements are 
described in full in the Announcements of the University and the University Student Information 
Manual. 

If a student wishes to leave the CEB program, they may apply to receive the terminal SM degree 
if they have met all requirements set out by the Division of Biological Sciences, and the 
University (as specified above). 

Please note: You must APPLY to receive a degree. Students must apply via my.uchicago.edu to 
receive a degree by no later than the end of the first week of the quarter in which they wish to 
graduate. 

3.17 Annual Reports and Individual Development Plans (IDPs) 

In accordance with federal policy, all students are required to submit an annual report describing 
any grants or funding they have received; presentations and publications they authored or 
co-authored over the last year; and their estimated timetable for graduation. The BSD requires 
each student to complete an Individual Development Plan (IDP) and certify that they have done 
so on their annual student report. 

To make the IDP more useful for CEB students, and also for their mentors as they support 
students’ progress, the BSD provides stage-specific IDPs, which students are expected to 

http://graduateannouncements.uchicago.edu/graduate/thedivisionofthebiologicalsciencesandthepritzkerschoolofmedicine/
https://studentmanual.uchicago.edu/
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complete together with their thesis advisor (Ph.D. candidates), or the CEB SAC (pre-candidacy 
students), and submit on-line as part of their annual report. All BSD students receive the staged 
IDP documents annually via an email from BSD Office of Graduate Affairs (OGA) and a survey 
link. 

Some students will find it useful to discuss their IDP with one or more additional mentors, such 
as their thesis committee chair, training grant director, or career advisor. We encourage students 
to use the IDP to guide those conversations and the development of long-term plans. 

3.18 Continued Progress towards the Ph.D., Post-Candidacy 

3.18i Dissertation Committee Meetings 

Each CEB student’s full Dissertation Committee must meet with them once a year in the 
student’s third and fourth years, and then twice annually – in Autumn and Spring Quarters – 
beginning in the fifth year through graduation.  

All students in their third year and beyond will complete an annual BSD Progress and Plans 
document in advance of their Committee meetings; the P&P will provide important information 
regarding each student’s professional development and guide appropriate professional goals 
throughout the remainder of their training. The Progress and Plans document has four 
components: 

●​ A current CV 
●​ Brief report on research progress 
●​ Outline of plans for the coming year, i.e., fellowship application, pending publication, 

etc. 
●​ Brief self-assessment of research skills 

This document must be updated and submitted to the student’s Dissertation Committee in 
advance of every committee meeting. Following a committee meeting, the Committee Chair is 
required to submit a written progress report to the CEB Chair and the Director of Graduate 
Education. That written report should include: date, place, names of attending committee 
members, student’s progress report, and a summary of the committee’s recommendations to the 
student.  

It is the responsibility of the student to ensure that meetings with their Dissertation Committee 
take place in a timely manner, and that required reports are submitted to the CEB Chair and 
Director of Graduate Education after the committee meeting. (Failure to schedule and document 
these meetings will result in the student being placed on probation until the required committee 
meetings have been held and reports submitted.) 

3.18ii Maintaining Sufficient Progress Post-Candidacy and Conditions for Probation  



The CEB Chair and Co-Chair, in consultation with the BSD, have adopted the following policies 
for monitoring the progress of students in the Evolutionary Biology Ph.D. program: 

1.​ The student's Dissertation Committee Chair is responsible for reporting a summary of 
each Doctoral Committee meetings’ proceedings to the program, i.e., the CEB Chair. 

2.​ Ph.D. students must meet with their Dissertation Committee once a year in the student’s 
third and fourth years, and then twice annually in the fifth year through graduation. CEB 
students will schedule these meetings in the Autumn and Spring Quarters. Please note: 
The Autumn meeting should be scheduled with sufficient time to allow the student’s 
Committee Chair to submit a written report to the CEB Chair by the 6th week of Autumn 
Quarter. 

3.​ Beginning in the fifth year, the student and their Faculty Advisor will schedule a brief 
meeting with CEB admin prior to the BSD funding deadlines in early October. The 
purpose of this meeting is to review student progress and discuss the student’s anticipated 
timeline to graduation. Students will provide copies of their most recent committee 
meeting report and most recent IDP one week prior to their meeting. Students will be 
permitted to register for their fifth, and subsequent, years after these documents have 
been reviewed by the CEB Chair and Director of Graduate Education. 

4.​ The student is required to prepare documents for their Committee’s review at each of 
these meetings, which include a detailed dissertation plan as well as a timeline and 
completion schedule for each chapter. 

Post-candidacy, a student’s progress is determined by their Dissertation Committee, as they 
supervise and support the student’s research and training. They will evaluate sufficient progress, 
and report to the graduate program through committee meeting reports, the annual IDP, and/or 
internal communications. 

If a student is found to be making insufficient progress, the graduate program will coordinate 
with the Division to place the student on academic probation. A probation document will be 
drafted by the Dissertation Committee and student that includes a detailed pathway back to 
sufficient progress. Probation terms must be approved (and are frequently revised) by the 
graduate program and the Division. The student will meet with program leadership to review and 
confirm their understanding of their tasks, responsibilities, and deadlines. Probation documents 
are signed by the student and the Director of Graduate Studies, and probation terms are 
monitored by the Director of Graduate Education. Once a student meets the probation terms, the 
student returns to good standing, and is considered to be making sufficient progress. However, 
failure to meet the agreed benchmarks can lead to dismissal from the graduate program. 

Academic probation is handled within the graduate program and does not appear on official 
university transcripts. Probation status and terms are private. The process and documents are 
restricted to the student, their Dissertation Committee, graduate program leadership, the Director 



of Graduate Education, and the BSD Dean of Students. The desired goal of academic probation 
always is to support the student in returning to good standing within their program. 

3.19 University, Divisional, and CEB Program Requirements for the Doctoral Degree 

Each CEB student is responsible for the fulfillment of all degree requirements of the University, 
as outlined in the CEB Student Handbook, the Division of Biological Sciences section of the 
Catalog (http://catalogs.uchicago.edu), and the University of Chicago’s Student Manual 
(http://studentmanual.uchicago.edu/). These requirements include completion of the BSD 
Professionalism Requirement by the end of fifth year, and senior ethics training, in addition to all 
program requirements as specified in this Student Handbook. 

3.19i Senior Ethics 

A second training in the ethical conduct of research is required for all post-candidacy students, in 
year four or five (EVOL 40200 will be offered next in Autumn Quarter 2025). Senior ethics 
training content is more closely aligned with research areas and so this training is coordinated by 
the Darwinian Sciences cluster. 

3.19ii Annual Darwin Retreat and annual CEB Retreat 

All CEB Ph.D. students are expected to attend and participate in the annual Darwin Retreat in 
September, the annual CEB Retreat in Spring, and regularly attend EvMorph seminars. (Any 
student with a scheduling conflict that would prevent their attendance and participation at either 
Retreat should reach out ASAP to the Director of Graduate Education.) 

3.2 General Timeline for Planning the Dissertation Defense and Graduation 

As CEB students begin preparing for their expected graduation, it is critical to carefully build a 
timetable for the final year. Below is a schedule identifying the deadlines and requirements that 
CEB students must meet, in the 10 months preceding their anticipated graduation date. These 
timelines are approximate, and the requirements subject to change; we strongly encourage 
students approaching the end of their Ph.D.s to contact the Director of Graduate Education to 
plan their timetable for graduation. 

CEB students must submit to their Dissertation Committee: a detailed timeline for writing and 
review of their dissertation chapters; committee meeting schedule; proposed dates for the 
Dissertation Hearing; and timeline for submission of the dissertation to the UC Dissertation 
office. The chapter-outlines and completion timeline must be approved by the Dissertation 
Committee before submission to the CEB Chair, at least six months before a student's planned 
quarter of graduation.  

Students are encouraged to submit their research for publication to academic journals prior to 
submitting their dissertation. When preparing chapters for publication that are planned for 

https://biosciences.uchicago.edu/programs/divisional-requirements/ta-requirements
https://biosciences.uchicago.edu/programs/divisional-requirements/ta-requirements


inclusion in the dissertation, the student must first provide copies to all members of their 
Dissertation Committee to allow the same opportunity to review of these chapters, as they 
would for chapters included in the thesis that are not yet submitted for publication at the time of 
dissertation submission. 

3.21 Ten months before the Dissertation Hearing 

The Division of the Biological Sciences requires a student to have been in candidacy for the 
Ph.D. before the degree can be awarded. Well before planning a date for defense of their Ph.D. 
dissertation, students should consult this timetable and discuss any questions with their advisor, 
the CEB Chair, and/or the Director of Graduate Education. 

Students also should examine their transcript for any missing grades. Students at all levels 
frequently discover that required grades are missing from their transcripts. It is students' 
responsibility to remind faculty to submit grades at the end of each quarter. Students should ask 
relevant faculty members to submit missing grades to the University Registrar. These grades are 
necessary for the student to graduate. 

3.22 Six months before the Dissertation Hearing 

CEB students are strongly advised to meet with staff in the Dissertation Office before starting 
final writing! Bring samples and get their guidelines. Plan this meeting for the first week of the 
quarter before you plan to graduate (i.e., 20+ weeks before graduation).  

Students are responsible for ensuring that their written dissertation, after being approved by the 
student's Dissertation Committee, is prepared in a form suitable for acceptance by the 
Dissertation Office. Failure to meet the Dissertation Office's deadline will result in a delay of 
graduation. 

3.23 Three months before the Dissertation Hearing 

Students must apply to graduate, via my.uchicago.edu, by no later than the end of the first week 
of the quarter in which they wish to graduate. The graduation application may be withdrawn 
before the end of the 5th week to avoid the cancellation fee. Late applications will not be 
accepted. Students must register for graduate research during the quarter in which they plan to 
graduate. For more information on graduation regulations and guidelines, please check the 
deadlines listed below (section 3.27). 

3.24 (At least) Ten weeks before the Dissertation Hearing 

CEB students are required to distribute the final draft of their dissertation to their entire 
committee no later than the first week of the quarter in which they plan to graduate. This final 
draft should be substantially complete – including all text, figures, tables, captions, appendices, 
and bibliography – and should be delivered to all committee members at least four weeks before 

http://www.lib.uchicago.edu/e/phd/


the scheduled date of the Dissertation Hearing. Please note: one or more dissertation chapters 
should be submitted, in press, or published by this time. 

3.25 Eight weeks before the Dissertation Hearing 

CEB students must email the CEB Chair to request approval of the final Dissertation Committee 
and Faculty Advisor, and also to request permission to set up the oral hearing for the dissertation 
defense for a specified date and time. 

3.26 Three weeks before the Dissertation Hearing 

Three weeks before a student wishes to hold their Dissertation Hearing, they must file a final 
copy of the dissertation, in PDF format, with the CEB Chair and the Director of Graduate 
Education. This should be a substantially complete document. Once approved by the CEB Chair, 
this formal notification will allow the Director of Graduate Education to notify CEB faculty that 
a Dissertation Hearing is scheduled to take place and enable distribution of notices for the public 
seminar which begins the Dissertation Hearing. All CEB faculty will have access to the file copy 
of the student’s dissertation. 
 
The Ph.D. Dissertation Hearing should take place at least three weeks before the Dissertation 
Office’s filing deadline (see below). During the period between the Dissertation Hearing and 
final University filing, the student must make all revisions to the defended version, based on the 
examining committee’s decisions and recommendations. Students must file the approved 
dissertation with the Dissertation Office by their published deadline. If the student misses this 
deadline, they cannot graduate in the current quarter. When the student’s Dissertation Committee 
Chair notifies the CEB Chair that the dissertation meets their approval, the CEB Chair will 
approve the dissertation. 

3.27 Registration Dates and Deadlines for Graduation 

Students may graduate as registered students, or graduate without registration; please take note 
of the different required timelines, deadlines and compensation for these two graduation options. 

Timeline for graduating as a registered student (stipend + tuition) 

To graduate with your Ph.D. in: AU 2025 WI 2026 SP 2026 SU 2026 

register to graduate by 1st Friday of Q 10/3/2025 1/9/2026 3/27/2026 6/19/2026 

final dissertation deadline: 4:30pm on 7th 
Wednesday of Q (*except Summer) 

 
11/12/2025 

 
2/18/2026 

 
5/6/2026 

 
7/22/2026 

*The final dissertation deadline for Summer Quarter graduates is the 6th Wednesday of Quarter 



Darwinian Sciences students may choose to graduate without registration, if circumstances 
require.  

Timeline for graduating without registration (no stipend or tuition) 

To graduate with your Ph.D. in: AU 2025 WI 2026 SP 2026 

defend dissertation in prior Q, by 8/22/2025 12/12/2025 3/13/2026 

register to graduate by 1st Friday of Q 10/3/2025 1/9/2026 3/27/2026 

final dissertation deadline (last day of 
prior quarter, except Autumn) 

8/22/2025 12/13/2025 3/13/2026 

UChicago Convocation 2026 will be held on Saturday, June 6th. 

3.3 Academic Standards & Academic Probation 

BSD academic standards are found in several policies including Comprehensive Exams, 
Admission to Candidacy, and Divisional Course Requirements.  

CEB academic standards are found in section 3.1 above. CEB students must be registered for at 
least 300 units every quarter, maintain a 3.0 GPA, and achieve at least a B in all courses used to 
fulfill the breadth requirement. For courses that assign letter grades, CEB students require 
permission from their SAC (junior students) or Faculty Advisor (senior students) to request a P/F 
grading option from the course instructor.  

Academic probation is a divisional policy summarized here. Students must meet divisional 
(section 2.2 above) and program requirements (section 3.1 above) including specific quarterly or 
weekly deadlines. Failure to meet divisional or program requirements will result in academic 
probation. 

3.4 Annual Review Procedures  

CEB uses divisional and program processes to track student progress. Several of these contribute 
to the annual review of students, including quarterly SAC meetings for first and second year 
students (section 3.11 above); IDP and P&P (section 3.17 above); and annual (in years 3 and 4) 
and twice-annual (year 5+) dissertation committee meeting reports (sections 3.18i and 3.18ii 
above). CEB also convenes an annual cohort meeting for 4th year students and an annual 
check-in meeting for students in their 5th year and beyond (see section 3.18ii above).  

3.5 Exceptions/Appeals Process  

See section 3.15i Timing of the Dissertation Proposal Hearing (above) for exceptions to this 
policy and the appeals process.  

https://uchicago.app.box.com/s/te3hdyxsxklbdkvwnbrnhrf1qz28yz9d
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3.6 Processes or policies related to the assignment/selection of faculty advisers 

See section 3.14 Composition of the Dissertation Committee (above) for policies and deadlines 
related to the selection of a faculty advisor, dissertation committee chair and committee 
members.  

Under exceptional circumstances, the student may petition to change their advisor, via discussion 
and with the approval of the CEB Chair and the Director of Graduate Education. 

3.7 Registration: All BSD students register for (a minimum of) 300 units every quarter, 
including Summer Quarter. Pre-candidacy students register for regularly scheduled courses, 
including those fulfilling breadth requirements, directed readings, and/or lab rotations during 
their first two years. Evolutionary Biology students must successfully complete a minimum of 
nine (9) graded classes before they can be recommended for Ph.D. candidacy. Students register 
themselves for courses or supervised research units during registration week (8th week of the 
prior quarter) using the my.UChicago system.  

3.8 Policy on residency requirements (not applicable to Darwinian Sciences students) 

3.9 Program and divisional forms related to requirements  

Academic Forms: BSD pre-rotation form (PDF), BSD pre-rotation form (Word), CEB 
post-rotation form, CEB Committee Meeting Form 

Progress and Status Forms: Individual Development Plan (rising 2nd years), Progress 
and Plans Guidelines (3rd year and above), Change of Status Form (pro forma 
registration or withdrawal), Medical Leave of Absence, Parental Leave of Absence 

Candidacy Forms: Admission to Candidacy, MS Exam Form 

Dissertation Forms: Final Exam for Ph.D., Library Dissertation Approval 

Student Funding Forms: Student Funding Plan, Final Quarter Funding Plan 

 

Section 4: Professionalism Requirement  

The BSD professionalism policy is available online. To meet their degree requirements BSD 
students must complete two quarters of professional preparation, at least one of which must 
involve serving as a Teaching Assistant to a UChicago course.  

4.1 Number of required assignments: To meet their degree requirements, BSD students must 
complete two quarters of professional preparation, at least one of which must involve serving as 
a Teaching Assistant to a UChicago course. The second requirement may be met with a second 

https://portal.uchicago.edu/ais/
https://uchicago.box.com/s/nkcftqo7pp81h97kkvysscd19uviqj2n
https://uchicago.box.com/s/21boucpw1180t8v052rhkw5r3qvgpqtu
https://uchicago.box.com/s/wys26092yknhj18doqgmi1f0tepvjo2r
https://uchicago.box.com/s/wys26092yknhj18doqgmi1f0tepvjo2r
https://uchicago.box.com/s/gitpqocn1bafqe8f86w7m6t2fw9euvx1
https://uchicago.box.com/s/ulevs81t23nuxgq5otriypvliofidflq
https://uchicago.box.com/s/8cj9h3daqiz5la5udefnufp49keuct83
https://uchicago.box.com/s/8cj9h3daqiz5la5udefnufp49keuct83
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https://uchicago.box.com/s/neg7qg9c52f46onlrnu4kh0j3y5kaez6
https://uchicago.box.com/s/br2okxytgce9fddcyhopy0nxndl2azo1
https://uchicago.box.com/s/woqi0laq85kicdtz1muz8ml3dihg7ocp
https://uchicago.box.com/s/0fvq17bud9p4td8m59rh743amxkyqu1k
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TA-ship, a Diversity, Equity & Inclusion Assistantship, or by participating in the TA training 
course.  

4.2 Sequence of assignments: If a student completes part of their professionalism requirement 
by taking the TA Training Course (BSDG 50000), the course must be taken before the student 
serves as a TA. 

 

Section 5: Roles 

5.1 Program Chairs: J. Timothy Wootton (Chair) and Shannon Hackett (Associate Chair) 

5.2 Director of Graduate Studies: J. Timothy Wootton 

5.3 Relevant staff:  

Graduate Program staff:  

Director of Graduate Education: Audrey Aronowsky 

Department staff:  

Susan Hu (E&E) - for Lillie / Just / Culver 403 room reservations 

Student Advising Committee:  

Jeremy Berg (Human Genetics) 

Shannon Hackett (Field Museum-Birds) 

Matthias Steinruecken (Ecology & Evolution) 

Zewdi Tsegai (Organismal Biology & Anatomy) 

5.4 Dean of Students Office 

The Office of Graduate and Postdoctoral Affairs (OGPA) serves as the central hub supporting 
graduate students and postdoctoral researchers of the Biological Sciences Division. We partner 
with all members of our academic community to facilitate student success, promote professional 
development, and maintain the highest standards of academic excellence. Through collaborative 
relationships and individualized support, we work to enhance the research and educational 
experience across the Division. 

  

Section 6: Concerns and Clarifications 



Students with questions or concerns about requirements and milestones may contact Audrey 
Aronowsky, Chaevia Clendinen in the Office of the Dean of Students, or Amanda Young, 
Director, Graduate Student Affairs in UChicagoGRAD. 

  

Section 7: General Departmental/Program Information 

7.1 Any policies or practices related to departmental communications: All incoming students 
are subscribed to Divisional and Darwinian Sciences cluster listservs, including: 

●​ “bsdgradstudents” – all BSD Ph.D. students/candidates, and BSD staff – for official use 
only 

●​ “bsdgradstudentsmoderated” – all BSD Ph.D. students/candidates – for student requests 
●​ “cebstu” – all CEB students/candidates 
●​ “darwinpre” – all CEB, E&E, and IB pre-candidacy students (1st & 2nd years) 
●​ “clusterstu” – all CEB, E&E, and IB students/candidates 
●​ “clusterall” – all CEB, E&E, and IB students/candidates, faculty, and staff 
●​ “ceball” – all CEB students, faculty and trainers, and staff 
●​ “evmorph” – announcements for the Evolutionary Morphology Seminar Series 

7.2 Policies about appropriate usage of listservs: Please do NOT block emails from any of 
these listservs; email is UChicago’s official form of communication, so please check your 
UChicago email regularly. 

7.3 CEB Fieldwork/Research Equipment Library: CEB maintains a library of field 
equipment, laptops, and electronics that students may borrow at no cost. If you need equipment 
or have questions, please email cebequipmentuchicago@gmail.com. A list of available 
equipment is located here. 

 

mailto:cebequipmentuchicago@gmail.com
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